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Foreword

We have the pleasure to offer you a new collection of textbooks as from 2016. These books
have been written by experienced ICT Support Officers. We have done our best to ensure
that children undergo a pleasant learning experience.

We have taken care to align the textbooks with very clearly defined learning outcomes and
objectives set for the subject. This present textbook provides clear indication on the diverse
skills that children should master at each stage. Additionally, we would request ICT Support
Officers to use the online platform provided by MIE so as to enable children to make optimal
use of the textbook. The web address of the platform is http:/eteach.ac.mu.

We are extremely thankful to all those who have provided us with constructive feedback
thereby enabling us to make this curriculum development endeavour come to fruition. We
are also thankful to the artists who carried out the illustrations and to our graphic artists who
have tried their best to create the right layout for the books. The authors and the curriculum
team, under the guidance of Professor Vassen Naeck also deserves our thanks.

We hope that you enjoy this material and wish you lots of success

Dr O. Nath Varma

Director
Mauritius Institute of Education.
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Health, Safety and Ethics

AIm: To work in a safe and healthy computer laboratory
environment

Learning Objectives:
By the end of this unit, the pupil will be able to:

© Recognise the health risks existing in a computer laboratory.
© Show understanding of the proper way to sit in front of a
computer.

© Switch on and off a computer in a safe manner.



I enter and leave the computer lab quietly.

A I make sure that my hands are clean before

.1 L using the computer.

J

I wait for my teacher's permission before
using my computer.

I do not touch the screen.




I must not insert any object in drives, USB
port or jack socket.

- = I do not touch electrical sockets and plugs.

I

L A I push my chair under the table before leaving
- the computer lab.

I tell my teacher if I have problems with the
computer.

I do not run in the computer lab.




Trailing wires Damaged electrical sockets and wires

J

Overloaded electrical sockets Working with glare or reflections

~N

~




Do not touch electrical sockets

Do not insert objects in computer parts

d N\
I
\
N\ N\
Do not play or run in computer lab
4 d | )
N\ AN J

Do not touch computer parts with
wet hands

Do not hit keys too hard




Eyes level with the top of Keep heaq and
the screen back straight and
shoulders relaxed

(et )

Wrist Keep elbows]
)4

must be in close to bod
straight
line with
forearm
Feet flat on the floor
or on foot rest
\§ J




1. T see if the System Unit and the monitor are both plugged in and the
switch is on.

( )

/
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2. I switch on the monitor.
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How to switch off a computer?
1. T click on the Start button 6




At the end of this unit, the pupil can

1 Recognise the risks existing in a computer laboratory.
2 - Take precautions to dangers in a computer laboratory.
3. Sit properly in front of a computer.

4 - Switch on a computer in a safe manner.

5. Switch off a computer in a safe manner.






P] Computer Operations and
fundamentals

AIm: To introduce the parts of a computer system and
their functions

Learning Objectives:

By the end of this unit, the pupil will be able to:
© State the function of the monitor, keyboard, speakers, printer,
mouse and the C.P.U.
© Identify secondary storage devices like Hard Disk, CD, DVD, pen
drive and memory card.
© Compare storage capacity of CD, DVD and Hard Disk.
© Identify the desktop, icons, Start button and the Start menu.

© Store a file on a pen drive.

1



I see text and images
on the monitor.

45

I use the keyboar'd , .
to type and give C nlw 10 DOE@E
instructions to the

computer. ﬁ

é &

o momsicoc]ams
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I hear sound and music
from the speakers.

I use the printer to
print text and images
on paper.

13



I use the mouse to
point, click, double

click, drag and drop
objects. <5

g-

@) Activity 1: I match each computer part with its correct name.

a ) é )

@\ Printer
\\ Mouse

— 1
2338338320 ozl 4a Monitor

Banddadare s ol aa

A

Speakers

Keyboard

14



ﬁ Activity 2: T match each computer part with its function.

( - ) ( )
- \ Play sound

Shows text and images

Is used to type

Prints text and images

on paper

Is used to click and drag
N\ J N\ J

) Activity 3: I complete the name of each computer part.

|— ]

K__y_ o__r M__u_e 15




System Unit

= 0r e (» e(F(=(E(r(ric
e E s

All the computer parts are connected to the system unit.
The system unit controls all the computer parts.

16
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CD/DVD drive

USB ports

Memory
card slot

Power button

Reset button



Secondary storage devices store information. Some examples of
secondary storage devices are:

Hard Disk

Pen Drive

External

Card
Memory Car hard disk

/ Hard Disk

Pen drive

\ External
Hard disk

Memory card

18
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Hard Disk

DVD

<
<

CcD
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Activity 4: I tick (¥') the computer part which stores

information.

19



ﬁ) Activity 5: Identifying secondary storage devices.

1) Itick( +)the Hard Disk.

2) Itick () the Pen Drive.

3) I tick (+f)the Memory Card.

O

20



. Activity 6: Comparing secondary storage devices.

1) I circle the device which stores more information.

2) I circle the device which stores more information.

3) I circle the device which stores less information.




The desktop

feons Desktop

B Wirdows Amytine Upgrade
£ Wirdows IVD Maker

4 Frae FOF to Word Conveter
& Garen

L Corensl Krowledge Qus
& Mioosoft Edecation Labe
5 Muorosalt Oface

& Maorosoft Omce Took

Start Button Start Menu



Sending a file to a pendrive

1. Right click on the file you want to send.

2. Click on Send to.

"
1
PR P s

‘| Sendto ,

ek

3.  Click on Removable Disk (F:).

I| ;E‘ue'qg * E3 Eluetooth device

ey




At the end of this unit, I can

1 State the function of the monitor.

2  State the function of the keyboard.

3 State the function of the speakers.

4  State the function of the printer.

5 State the function of the mouse.

6  State the function of the System Unit.

7  Identify secondary storage devices.

8  Compare storage capacity of secondary storage devices.

9 Identify desktop, Start Menu, Start Button and icons.

10 Store a file on a pen drive

24
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E] Word Processing

Aim: To create and edit a word document

Learning Objectives:
By the end of this unit, the pupil will be able to:

0COO0OOLOLOLOOO

Open MS Word program

Close MS Word program

Edit a sentence using the Delete key
Use the Shift key

Use the Arrow keys

Select text using Arrow keys

Copy and paste text

Cut and paste text

Format text

Align text




How to open MS Word 2007?

1. I click on the Start button.

= [d
Drctionnairc ZOEDLT

- Lillre

2. Iclick on All Programs.

M Microzoft Visio Trial ’

:Pf.n Mt res ot PeneerPeant A0 ¥

- COEDLL
ﬂ WinRAR ’

-Ilﬁl Microsoft Publighes 2010

¥

B Progranms .
&

1 Search prograrms and files

Cpens & besd of your progeams

\



3.

4.

I click on Microsoft Office.

B L LU L LI o L

L\ HIST_GEO
| Java
4 Maintenance

2l

I click on Microsoft Word 2007.

(3] Microsott Excel 2007

LTI} Micreseft infoPath Designer

[Tl Micreseft InfoPath Filler

[N] Microsoft OneMote

2 Migresett Dutleok 2007

|| Migroscft PowerPint 2007

| R Microscft Publisher 2007

| & MicrazoHt ShanePoart Warkipacs

Micreseft Werd 2007

\

. Microsoft Office 2007

\



Microsoft Word 2007 opens as shown below.
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How to close Microsoft Word 2007?

I click on the Close button.

it
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The Keyboard

ﬂ DRER BRED DDaE 888 . . .
I LEEEEEEEELTT- "'HEE'Z.'EHHH
A , |

Alphabet keys Number keys
4 )

I use the spacebar _ o leave space between words.
I use the - key to change line

I use the - key to erase mistakes while typing

I use the - key to type in capital letters.

N J
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I open Microsoft Word 2007.

N
J

2. I type the following text:

Back to school

The holidays are over. Renu and Alia go back to
school. They are in Grade 2

N J

The Delete key

...IEEHEEEIEEEIH- H-ETELLT
Sadadadaaaanomm’ mgm
FFPEFFFFELLTL. ~

Eladaddddaaores LE L
bl Fl-le - JELTE L

The Delete key
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4.

I open Microsoft Word 2007.

I type the following words:
thierry

ahmay

mauritius

vacoas

manday

wednesday]

I use the mouse to place the cursor at the beginning of the first

word.

|t:-1itrr,r
ahmay

mauritius

manday
wednesday

I press the key

hierry
ahmay
mauritius

el

wednesday




Now I type the letter t in capital.

'111I'Er‘.r"}|"
ahmaoy
mauritius
vacoas
monday

wednesday

I put the first letter of the other words in capital.

I type the word L:ﬂmp uter

The Delete key
I press

erases text on the right

of the cursor.

The letter C disappears l:)mpu't‘er

I press again

Now it is the letter O which

disappears h'\P uter




1. T double click on the desktop.

The Zchildren like Zsummer because Zit is
Zsunny and hot. They Zplay in the Zgarden and
go Zto the Zseaside. They Zeat ice cream.

2. Tusethe key to erase all the Z in the text.
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There are 2 Shift keys. I {f‘ shift \

1. To type the question mark (?),

I press hold ’rhel i+ shif \ key
?
and press.

2. To type the exclamation mark (1),

I press hold the I {}’ shift \key
and press
P 1 :




1. T open Microsoft Word 2007.

2. I do the following actions on the computer.

3. I write the result in the table below.

Action Result

?
Press /
?
Press hold Iﬁ} shify and press ?

|
Press .
|

Press hold Iﬁ} shift and press | :

1
Press
Press hold I b shif and press




CHE—

1. T open Microsoft Word 2007
2. T type the following text:

What's the weather
like today?

Look outs=ide,

Can you say?

Teday, it's a sunny,
sunny day!

Action Result

%

Press 5

o
Press hold | 1t =i and press | 5

*
Press |8
*
Press hold I i shite and press

Press [j
-
‘ Press hold I it s Iand press




=

1. T open Microsoft Word 2007.

2. I type the following text:

Brian and Alia are playing. Alia finds a blue boat
under the bed.

Alia: "Ls this yours Brian?"
Brian: “Yes, it's mine.”

Alia: "Ohl Tt is beautifull”




1.

3.

I open Microsoft Word 2007.
I carry out the following actions on the computer.

I write the result in the table below.

Action Result

A
Press
Press hold I 4 iy and press

Press
Press hold I b shit and pr'ess

Press E
Press hold I b skt and pressE

I can also use the I b shife

to type in capital.

key



1.

I write the result for each action in the table below.

Action

Press E

Press hold | §

Press

Press hold I v shite

Press

Press hold I b shit

and press E

and press E
and press

=

I open Microsoft Word 2007.

1.
2.

I type the following text:
I't is Monday morning. Chicky Chick is sleeping.
"Wake up Chicky Chickl It's time for schooll”

says Mother Hen.




The arrow keys

H QAR DOE0 REDE HEE

———r——r—————rr——rre——— e e e e e —

[(NELEEELERET 1= EEE] |
ErlreErrrelrpPriopgy =

3 o G G S O N R
EIEEEEEEdaaareEm.

~J=1- 1 B l-Je |~ |

The arrow keys are used to move
the cursor.

4—4,—&
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1. T double click | onthe desktop.

Az
ey Mty

The weather is rainy and windy. Dylan and
Oshika are in the house. They drink hot
chocolate and watch cartoons. "We do not like
winter,” say the children. *It is too cold!’]

I press 2 times

The cursor is between the letters and

I press 5 times

The cursor is after the word *

I press once and 4 times

n

n

The cursor is before the word *



1. T double click _| on the desktop.

It is the new year.

Kevin and Brenda wish their parent a 'Happy
New Year'.

They visit grandparents.
Grandfather have bought fire crackers.

The children burst them with their cuusinsl

2. T use the arrow keys to move the cursor.

3. I change the letters nand y into capital letters in the 15 sentence.

4. T type the word ftheir between "visit" and "grandparents” in the 3
sentence.

5. I add the letter s at the end of the word "parent” in the 2
sentence.

6. I replace the word “have” by has in the 4™ sentence.




How to select text?

1. I doubleclick on the desktop.

Hanol
ey Moy

The weather is rainy and windy. Dylan and
Oshika are in the house. They drink hot
chocolate and watch cartoons. "We do not like
winter,” say the children. "It is too cold!’|

2. T use the arrow keys and place the cursor before the word

“weather”.

3. Ipress hold the I {ﬁ shift l key.
4. I press

5. The letter "w" is selected.

The weather is rainy

I continue fo press until the word "weather"” is selected.

The weather is rainy



If the word "is" is also selected,

The weather is rainy

I continue to press hold ’rhel (b shift \
key and press To unselect the

The weather is rainy

6. I cannow release ‘rheI {} shift l key.

7. T click anywhere on the page to unselect the word "weather”.

‘ The weatheris minﬂ

8. I will now select the word "children”.

®



&
Home F Insert Page |:ﬂi_tt;-1.li' Refere

Eﬂaﬁbn (Body) - j

| B | W abe 2y

N Font

e
Paste Copy Cut
{
The Cut tool cut a selected text.

The Copy tool

The Paste tool l:'L paste a selected text which has been cut or

copied.



on the desktop.

I complete the table with the names of the days
given below:

Tuesday Saturday Thursday Monday
Wednesday  Friday

Days of the week

Monday

Thursday

~|ov || [ o=

2. I select the word Tuesday.

3. Tclickon .

4. T clickin the correct box.
—

5. Iclickon ’_'*'I
|

6. I copy and paste the remaining days of the week in their correct

boxes.



1. I double click on the computer.

girl. is a Rita

is two. standard in She

2. I Copy and Paste the words in the correct order in the boxes.




on the desktop.

I complete the table below with the names of the
Months given below:

February September  May
July October November June

The 12 Months
January

W oo~ or | WPy =

December

2. Iselect the word February
3. TIclickon nﬁ:

4. Iclickin the correct box
5. TIclickon Tj

6. I cutand paste the remaining months in their correct boxes.



on the desktop.

I complete the table with the words given below.

Grandmother Sister Aunt Father

Masculine Feminine
Brother
Mother
Uncle
Grandfather

Formatting text using font type, font size

and font colour

@"1nw-u“~= Docu
| Home | Inset  Pagelayout  References  Mailings  Review  View  Foxit PDF
e T = e ==
B Comic Sana - | 20 - [ (@] (2= =15 - | e e BV ]
a ¥ ] | - - ———,
Prte o romatranter (B L B s o AW - Al (S W W[5 O -
Cipbowrd | Ford Ch) Paragraph )
!
ComicSans M5 i e & v|

( Font Type ) ( Font Size ) ( Font Colour')

e A

Computer Computer Computer
Computer Computer Computer
Computer Computer
Compater Computer Computer
C e Comput
5 Computen ) 5 omput r | Computer |
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1. T open MS Word program.
2. I type the following text:

Little Sam is playing with a big blue ball.
3. Iselect theword Little

4. Tclick on the small arrow g 'i/\\(, 3 &

5. I click on the size 12 in the menu which appears i

]

llm
6. I select the word blg it

la

7. Iclick on the small arrow 2p 'R

8. I click on the number 36 in the menu which appears

9. Iselect the word Sam

10. T click on the small arrow @ Comic Sans MS TR

L T T R R T T P

11. Iclick on |T Bedoni MT in the menu which appears

T T e any WT

12. I select the word blue

13. T click on the small arrow @ Comic 5ans M5 ‘R

22
4
. ]
)
E-
48

W

¥

14. TIclickon " Bavhaus® in the menu which appears

T T N

15. TIclick on the small arrow A %

rd Cnlore

E’HII%I

16. I click on the blue colour

B



1. T double click on the desktop.

Jim is a years boy.
He six old.

2. T cut the word years in the 15" sentence and paste it between the
words six and old in the 2" sentence.

3. I copy the wordis in the 1s* sentence and paste it after the word
He in the 2" sentence.

4. I change the font colour of the word Jim to red.
I change the font size of the word boy to 14.

6. I change the font type of the word He to Times New Roman.

Formatting text using Bold, Italic and Underline

"_':—\"-._H n-0):

@ Docua
Home InSert Fage Layout Referendes Mallimgs Roewiew Wiew Fouit FOF

B Comic Sans MS - 20 - A" [ [i= - 1= - 5| 8 #0491
— 43 LOpy

v P S S W A5
B U

I
C Normal Tex‘r)( Bold ) C gnderline)

A/ \

Computer Computer Computer Computer

= M cut
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W
1. T double click E on the desktop.

T go to the shop to buy a cake.

Raj has a pen, an eraser and a book.

2. I select the word cake in the 15t sentence and click on

3. I select the word buy in the 15" sentence and click on

4. T select the word pen in the 2™ sentence and click on

5. I select the word shop in the 15" sentence and click on

6. I select the word eraserin the 2™ sentence and click on

7. I select the word book in the 2" sentence and click on




on the computer.

Amina has a small blue book.

David has a ruler.

Amina gives the book to David.

2. I cut the word blue in the 15" sentence and paste it between the
letter a and the word ruler in the 2™ sentence.

3. T copy the word small in the 15 sentence and paste it after the

word the in the 3 sentence.

I underline the word ruler in the 2" sentence.

I put the word book in italics in the 15 sentence.

I apply bold to the word David in the 3™ sentence.

I change the font size of the word Amina from 20 to 26

& N o O s

I change the font colour of the word has fo green in the 1st
sentence.

9. I change the font of the word blue to Arial in the 2" sentence.



Formatting text: Alignment of text

s@—ﬁmn-u_ : Docus

| Hume | inset  Pagelayout  Befeences  Mailings  Review  View  Forit PDF

[J’ i::‘ Comic Sans M3 ~| 20 - | A" w7 [|#5] i - 15~ F iR 24/ |
- By (i

P et B E U e % X AV A {38~ |20~ -]

Cliphaard ol font “ | Parageaph ol

<

Align Left Center Align Right

1. I open Microsoft Word 2007.

Z.

a1}

2. I type the sentence below:

The weather is rainy.

3. I select the sentence.

4. Iclickon =

The weather is rainy]



"

5. T clickon E

The weather is minﬂ

6. Iclickon E

The weather ig rainy.
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1. T double click @j on the computer.
il

over

middle
2. I change the font size of the word big from 20 to 28.
3. I align the word up to the left.
4. T apply bold to the word thick.
5. I align the word down to the right.
6. I put the word thin in italics.
7. I underline the word under,
8. I change the font size of the word small from 20 to 14.

9. I change the font of the word over to Arial Black.

10. I align the word middle to the centre.



s Evaluation

At the end of this unit, the pupil can

Open Microsoft Word 2007 using the Start menu.

Close Microsoft Word 2007 using the Close button.

Edit text using the delete key.

Use the shift key to type special characters.

Use the shift key to type capital letters.

90000

Use the arrow keys to move the cursor.

()

Use shift key and arrow keys to select a text.

()

Copy and paste text.

()

Cut and paste text.

U

Change font, font colour and font size.

()

Apply bold to text.

Italicize and underline text.

Align text to the right, left and centre.

©000000000000

;00C
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] Presentation

Aim: To create and view a simple presentation

Learning Objectives:
By the end of this unit, the pupil will be able to:

View a slide show
Open MS PowerPoint program
Close MS PowerPoint program

Create a presentation using MS PowerPoint Program

00000

Format text on slides of a presentation



@) Activity 1: Viewing a Slide Show

1. I double click

»1| on the desktop.

2.  The following slide appears:

3. To view the next slide:

I click on the screen.

OR
I press the right arrow key on the keyboard.
4.  The next slide appears as below:

60



5.

6.

To view the previous slide:

I press the left arrow key on the keyboard.

To end the slide show I press the Escape key a on the

keyboard.

Eﬂﬂﬂlﬂﬂﬂﬂmﬂﬂ
t EEFEMFEPFEFELLE 2 |_I
o= - e = = -~ -

(Note: I can also click on the last slide to end the slide show)

61
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1. I click on the Start button.

2. Iclick on All Programs.

&I Micreseft Visio Trial .
E Micrasolt PowerPoart 2010 ]

|ﬁ Mizroseft Publisher 2010 v

: : z

1 Search progrems and files Opens alu

62



3. I click on Microsoft Office.

e
L. HIST_GED

b Java

L Maintenance
L Whcro Apphestion
L_Microsoft Ed .

4. I click on Microsoft Office PowerPoint 2007.

M EWINLLEWLIL LAULELIC AL L SLnaE
E.E' Whcroooht CHhice Groeee 2007
'E":I_l Micromall Office TalaPat b X007
ﬁ:‘ Micrgsolt Uthice UneMeote 2007
_|:1.-' Bolac repecdl Offfee e Quotbonk 2007

F MWhecrosolt UHhice Word 2000

L Microeoft Office Tonls -
4  DBack
- | o |
|_'--:'_-r|..' progrorrs and files 2

63
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Microsoft PowerPoint opens as shown below.

- S | B Paage dvmdes D s G : -
lig i Fan g it & Lt = i L = —— -t P O —~ gk Hrea
"] = R = _' - i S e o I I T e - PRy A
e Fremrme o o VBT Rk o SR B T e B i i o s SRS g e
_— = el B L E

Click to add title

Click to add suistitle

I click on the Close button.

|yl [ty D] e S OGBS
e S s | WP e A R B vl 'i.:'rn—,";:.'-:,.,. T:—n
(EEE T _h—_ I— : g ey e

Click to add title

Clistk to it SubTirhe

g S R
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1. I open Microsoft PowerPoint 2007.

2. TIclick on the title box and type the word animals in capital letters.

i I e T e L=~ g T
i e bl ERERE o RRE[ ] ml
L

=
S [

L1 Ef aaded duiiliThe

5.&' [ L)
T e | e T — i — Bk i . -
ot L oy 5 o & . | R ] o ey Arra
% =) — i e B — ) o)
I e SR AR A SRR P aui 1 o
- N -
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4. Tclick on the slide

5. I click on the Design tab

= - 2

! A Cut : Byt =
ey oy Copy o il Rewct .
s o Farmal Pamter | duags el Dhehe (B Ll
Clipboasdl il Shides | Faoir
| N _
i e |

6. I click on the theme 'Flow'

The first slide is ready and should look like this:

66
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1. T double click on the computer.

2. To add another slide, I click on ’E

Mew
Clide =

@ H9-0 Animals_STD2 = Mcrosalt PawerPant

| Home | Inzer Design  Animations  SlideShow  Review |
T B |\ e el '|:m:lanm tln:l:,.-i.'li -Hﬁ.—'.—f—“

B4 U e a2

|||||

3. Iclickin the title box on the new slide and type animals in capital

letters.

4. Iclickin the text box and type Dog.
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5.  To add a picture on the slide:

(i) I click on the Insert tab.

'@H'ﬂ'-ﬂ}"
vome (Cinien ) Deugn  dmimstios  SldeShow  Review

AR EP sl @ L~

Tabile | Ficlure Clip'  Phats Shapes Smartdrt Chart | Ahpenine bmion | Ted
- At Album- -

| | Bas
[ Tabdee | Witeslieng

| T | i
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: ") Activity 4(b): Adding a new slide with picture

1. T open my PowerPoint presentation "Animals”,

2. T addanew slide.

3. I type animals in capital letters in the title box.
4. T type Cat in the text box.

5. I add the picture of a cat on the slide

! "F) Activity 4(c): Adding a new slide with picture

1. T open my PowerPoint presentation "Animals”.

2. T add anew slide.

3. I typeanimals in capital letters in the title box.
4. I type Horse in the text box.

5. T add the picture of a horse on the slide
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g) Activity 5: Formatting text on a slide

1. I open my PowerPoint presentation "Animals”.

2. I select the title Animals

3. Iclickon | B [to put the title in bold characters.

4. I change the font size of the title to 80.

5. Iclickon | {y | tounderline the title.

6. I change the font size of the subtitle to 40.

7. TIclickon | I | tounderline the subtitle.
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At the end of this unit, I can

1 View a slide show.

2 - Open Microsoft Powerpoint 2007.

3. Close Microsoft Powerpoint 2007.

4 -~ Create a presentation.

5. Add slides to a presentation.

6 Add text to a slide.

7  Insert apicture on a slide.

8 Format text on a slide.
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E] Internet

Aim: To work with a web browser software

Learning Objectives:

By the end of this unit, the pupil will be able to:
Identify a web browser
Open a web browser

Access the web using a web browser

0000

Close a web browser



Some common examples of web browsers

Internet Explorer Mozilla Firefox Google Chrome



o "

(a) Itick (-4’) the web browser icon.

@ &

(if)

&5 €

" h @

(b) T tick ({ ) the Google Chrome web browser icon.

e @

(c) Itick (-4’ ) the Mozilla Firefox web browser icon.

e @

(d) TItick ({ ) the Internet Explorer web browser icon.

ED e ()
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Opening a web browser

To open a web browser (for example, Google Chrome) I double click on its
icon on the desktop.

The web browser opens as shown below:

1 g

L =il & g =] =

Google

e L & [S{

. W e s
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Browsing a given webpage using Google Chrome

1. I click on address bar.

17 . O i Bt PR R Arewe et ] B et o€ G B i e e -r\.ﬂm#.: ] L (S i o

Spm—Y 1

[AETES T

Google

s 1 Ea M Saimis ey ol s B A
e TE - T —
- w & 4
— RS -
s & i
=
== E n
[ et B cwes v sy ey [ R
T SS— T T -
P YL
e e e LT -

2. T type www.kidsite.com in the address bar and I press the Enter

Key.
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The following screen appears:
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L
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History Crafts
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I click on the text Animals.
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I click on Animal Names.
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The following screen appears as below:
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Now click on the Back button | = \
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Now click on the Next button |=
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7.  Now I click on the Home button | i
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8. Iclick on the Close button [ to close the web browser
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s

oo Evaluation

™ -

At the end of this unit, I can

Identify a Web Browser.

Open a Web Browser.

Surf a given website using a web browser.

Close a Web Browser.
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[ Multimedia

AIm: To make coloured drawings using a graphic software

Learning Objectives:
By the end of this unit, the pupil will be able to:

Draw simple shapes
Use the Fill with colour tool
Use different types of brushes

Use the Rectangular Selection tool

(v IV v v V)

Use the Curve tool



1 5 _— W
- - o
~ — EEEEE EEEE

. , w r~ . . " x “

i =il I 1y - .

I use the Shapes tools
to draw differl?en'r kind O
of shapes.
/val tool

S\A/OOAmLN -

MNCOOD A -

V¥ gEOpo-

Shapes RZCTGHQIZ tool

7\

Triangle tool
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) Activity 1: Drawing a circle

1. T double click on the desktop.
Paint
2. I click on the Oval tool. O

N/ B FLTAN

MO OUD A0
04 %000
Shapes

(Note that the pointer changes from R o —+— in the drawing area)

3. I press hold the Shift key I {b shif I with one hand.

4. I click and drag the mouse with the other hand.

(Note: By dragging the mouse outward the circle becomes bigger.)

5. I release both the Shift keyl 4 shift \ and the mouse button.
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‘ Activity 2: Drawing a rectangle
Z

1. T double click ﬂ on the desktop.

Paint

2. I click on the Rectangle tool.

3. Iclick and drag the mouse.

2w Ve

~ & 2 v g ] WeEEs samm gy

(Note: By dragging the mouse outward the rectangle becomes bigger.)

4. T release the mouse button.

I can also use the Rectangle

tool o draw a square.

I just have to press hold the
Shift key | {+ =n while T
click and drag the mouse.
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g) Activity 3: Drawing a triangle
-,

1. T double click M on the desktop.

Paint

2. Iclick on the Triangle tool.

3. I click and drag the mouse.

EEEET

-
-
<
£l
|
E

(Note: By dragging the mouse outward the triangle becomes bigger.)

4. T release the mouse button.
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The Fill with Color tool

a ) Gl T w | Ui
L] Wi

Lia = Hess ? Rt o F o W R L
O 3 ciny [ = = ﬁ %i:’_‘uﬂﬂﬂﬁ~5‘.ru-

P T s ¥

I use the Fill with
color tool to fill
shapes with colour.

Il




‘) Activity 4: Using the Fill with Color tool

I double click M on the desktop.

Paint

I use the shapes tools to draw a circle, a square and a triangle.

B0 v b e

o
0] A . — | WeEEE mEEw

o ¥ < | o [

I click on the Fill with color tool.

Il o | e
EEaal [%< | @A

Copy L= &1 Resize £ 3
Paste Selact o

(Note: The pointer changes from \:,R to T_i in the drawing area)
I click on the red colour in the colour box.

I click in the circle shape.

] w | Uwicler - Fard

— [ "E=EEE sEEE
el . il = ]

I use the Fill with color tool to paint the square blue and the

triangle yellow.
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I click here to change the
size of the Shapes, Pencil,
Eraser and Brushes tools.

y
P |
‘ Y e‘
- Size
A g -
~ R

Rire Calar | Calar
: e 2 T can choose among
four sizes for each
tool.
S —— ]




Q‘:_’) Activity 5: Changing the size of the Shapes tool
-,

1. T double click on the desktop.

2. I use the Rectangle tool to draw a rectangle.

3. I draw another rectangle next to the first one.

= E e Ve - Rasi
- £ EEEEN EEEE
l A o e — > u
ikt Tead TS ¥, Brarw _:_ T 5 . i L ] Lk

4. T click on the Size button and choose the first line from the top.

= 0

Size Calor | Color
- 1 2

R
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5. Iclick on the drawing area.

e 2 A K e T AL & Crurtling =
I i I I - s e =
& Besize 1 By S OO0 O + glirm-
Faste Sedect ir & frushes 5 . o s
- - L Ratate = % - " E AL LA

The line of the second rectangle is thinner than the first one.

6. I now draw a third rectangle.

el

L
7. I thenchoose the thickest width =" © from the Size options.

g) Activity 6: Drawing and colouring shapes
=

1. I double click g}
Paing

2. Idraw 3 circles of 3 different widths.

on the desktop.

3. T use the Fill with color tool to paint each circle with a different

colour.
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The Brushes tool
Hame Wiew

¥ cu =1 1 Crop ~AMOOO A - 7 Outline -
[t Copy r‘.' L Resize 7oA m QGO0 Q|- g Fin-
i M aromer & AP /B 4 R GOO0O =

I click here to use
different types of
brush.

ruhes
-

o G lGA
¥ 834

>

Br'ush Calligraphy Calligraphy Airbrush

/ brush 1 brush 2 / /
Qil brush/ Crayon Marker / Natural pencil -

Watercolour

brush
v
\_

¢
\




= | Activity 7: Colouring with brushes

1.  Topen with MS Paint,

L r.Ii.'.l.;rlm]
with

brushes

v &l = -l::IE.

[ ] :l |J

2. I use Calligraphy brush 1 fo colour the big circle red.

3. I use Oil brush to colour the small circle blue .

o e N o O s

96

I use Watercolour brush to colour the big square green.
I use Crayon to colour the small square yellow.

I use Natural pencil to colour the big rectangle red.

I use Marker to colour the small rectangle blue.

I use Airbrush to colour the big triangle green.

I use Calligraphy brush 2 to colour the small triangle yellow.



| 5 P = | Untitid - Paing
e L

i o e LA g SWOD0GA - eee = (I NEEEEC NN
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e L. FPO b B AROOD oy DT TN e

Jolan . Piari Ao

I use the Rectangular
Selection tool to select a
rectangular area around a
picture.

T = | Untitled - Paint

ne View

Image

I can also use the Rectangular
Selection tool to select part of
a picture.
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1.

on the desktop.

2. I draw a big yellow square in the middle of the page.

) L u | Lkt - P

R L E] Fawm
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3. I draw asmall blue circle.
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4. I click on the Rectangular Selection button.

22 0 bd P T % | Unistied - Pant

N -
nie e g S = PR
Pasfc ! Racet & .0 Hlml;l "‘-,.'i:?ﬁ:;r:i"i;'lfr' il Cebai \'Er .
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5. I click and drag the mouse around the blue circle.

- AREE EEm
q:= | A i = | _m==

.F

B--c--e@-c--=-D

go--- B

(Note: The blue circle must be within the Rectangular selection.)

6. I place the pointer inside the rectangular selection.

: ity ; 1L
Bl sl Ao = I ==



7. T press hold the left mouse button and drag the circle within the
square.

8. I click on the Transparent selection option to remove the white
background.

Gl - ¢ = | Untithed - Paint

& Cut 71| & Grep Y
| (] - g
] Copy tosssdt | dd Pesize
Paste | Select | & 2
- : o lllnmﬂh' < E... - - B- - = = 0
Y i
Clipboaid Sel thapes .

71 pectanguiar setection

,
'__~. Frae-foam selection

Selection options
i} seleegn

LF | inwert selection
75 Delete

Tramsparent :Elcr.l.inn.r_%
h

9. I click on the drawing area to remove the rectangular selection.
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1. T double click on the desktop.

2. I draw a big blue circle in the middle of the page.

-I I J = SRR S N O 0, o [ Suars

4|l

|. | IIIIII HEEEN .
= i o : b OO D G - R e EREE mERNE
ol PP . S S T o e P

3. T use the Rectangular selection tool to select a part of the circle.

| .- -l--.
Ll . i i

I N

2 I f=1 0

= O ] . P | e [ il —z]
r I i . -4 —
;".JA.H- i M o aoe oD - b = 0
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(Note: The Rectangular selection must be within the blue circle.)
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I place the pointer inside the rectangular selection.

AOTICID A - O e — .': ' AEEER lll..
—— | ._-. - . s —

| & comp L Filrs
]:.imm i “d [ S P ST - g
P E JFaie Sl S [T

4.

i | Cadnr .-
A o ! Lt

I press hold the left mouse button and drag the rectangular

5.
selection outside the blue circle.
: J OO0 - veee = S — ANEEE ERER
CA M so0000- a — EM' EHEE W ---E
AQ s G AGOEOE - sadan
6. I click on the drawing area to remove the rectangular selection
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Wiews
j ¥ cut H Crop
13 Copy i Resize
Pacte Select
- = "k Rulale =
Clipboard Image

I use the Curve tool to
draw curves.

76 A (K

& 2Q

Taols

Rrishes

M@ﬁmm&a-
LOOOD Af -
G4+ax000-

Shapes

g BN E FEFN

NOOOD At
U+ wz000

Shapes
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1. T double click on the desktop.
2.

I click on the Curve tool button

ﬁilﬂﬁ{-“-[uwm Paant
I o

Il.'.'ui. '"]'E[l:mp A

DO&AA-
ATOOD G0 - &
:l.mmv &R (A A0
chpbaard Image Tenls Shapes
3.

I press hold the left mouse button and drag to draw a line

4. I place the pointer on the line and drag

37 i S
N




5. I place the pointer at another place on the line and drag again.

[= ] ; . =g "o
'] =. .IEI. ll:ll ]

-

(Note: T cannot drag the line more than two times tfo make a curve)
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oo Evaluation

™ -

At the end of this unit, I can

Draw simple shapes.

Use the Fill with color tool.

Use different types of brushes.

Use the Rectangular Selection tool.

Use the Curve tool.
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Teacher's notes

General Notes:

1. Eg Activity: to be done in the book.
2. C Activity: to be done on the computer.

3. E%C Activity:  to be done simultaneously on the
computer and in the book.

4.  An evaluation section is found at the end of each topic to
note down the progress of the pupils.

5.  All computer activities have been designed to be used with
Windows 7 and Office 2007.

Chapter 2: COMPUTER OPERATIONS AND FUNDAMENTALS
Page 23: Teacher is required to demonstrate how o send a file fo the pen
drive.

Chapter 3: WORD PROCESSING

It is recommended that for all MS Word activities to be carried out on the
computer, the default font type and font size are set to Comic Sans MS
and minimum 20 pts respectively.

Page 33 Activity 3: For this activity pupils should be strictly forbidden to
use the Backspace key.
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Chapter 4: PRESENTATION
Page 67 Activity 4: Teacher must ensure that pictures are pre-loaded in
the ‘My Pictures’ folder before starting the activity.

Chapter 5: INTERNET
Page 73: If Google Chrome is not available, other browsers may be used.

Activities in the book are not limited. The teacher is recommended to
give additional activities depending on the ability of the pupils.
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